POSITION NAME 

Overview:
Brief overview of the position 


	Duties and Responsibilities:
(lines can be added by hovering to the left of green dotted lines below)
	Critical Thinking & Problem Solving
	Professionalism & Productivity
	Teamwork & Collaboration
	Communication
	Digital Literacy
	Leadership
	Career Navigation
	Global & Intercultural Fluency

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Descriptions of the LevelUP Competencies can be found here. (include “X” in the column of the applicable competency for each duty)

Qualifications (include more as necessary):
· Required
· Current Stetson Student
· Desired
· Freshman – Junior students 

Additional Information:
· During the semester it is anticipated that students will work between 10-20 hours per week. During the summer it is expected that students work between 10-29 hours per week depending on departmental needs
· Professional/ Business casual work attire 

Application Process:
Interested applicants should submit a résumé and/or cover letter via email to [Supervisor’s name] at [supervisor’s email].

Position Information: (Department website if one exists)
Department Name: 
University Division: 
Supervisor Name: 
Supervisor Title: 
Position Number: (should begin with “S”)
Pay Level: 1

