
Rate Candidates in the OHC
This guide goes over how to rate candidates in the Online Hiring Center at various stages of 
the Hiring Workflow, such as after interviews have been completed.

If you are looking for more information on what happens before these steps, check out our 
guides on navigating the OHC and scheduling interviews.
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NeoEd Dashboard 9 Steps

Access the NeoEd Dashboard at unified.neoed.com

STEP 1

Start on the NeoEd Dashboard Home page. In the Tasks section, you should 
have items listed under your To-Dos prompting you to complete your Ratings 
for your open position. Click on the name of the task.
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STEP 2

This opens the candidate overview, which categorizes the candidates under
 Total, Unreviewed, and Reviewed sections. These candidates still need to be
 reviewed. Start by selecting one of the candidates.

STEP 3

This will bring you to the candidate's profile, which shows all the information
 from their application as well as the Rating section on the right side. 
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STEP 4

Enter your rating for the applicant. 

This example is set up with a Star Rating system. However, this can also be set up to be rated 
as a Percentage or as a Pass/Fail option. Check out the Setting Up Interviews guides for how 
to customize these options.

Created with 4 of 8

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 5

You can also enter any comments, thoughts, or notes on the candidate or their
 interview.

We do caution you on what information you enter here as this becomes part of the candidate's 
record, which is able to be subpoenaed, so please ensure you are being professional and 
mindful of what notes you include, if any.
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STEP 6

Once you are done, click Submit.

STEP 7

This will automatically take you to the next candidate that needs to be
 reviewed. 
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STEP 8

Repeat these steps and enter the ratings for the rest of the unreviewed 
candidates. When you reach the last candidate, it will no longer automatically 
switch to the next candidate, and you can return to the Candidates page.
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STEP 9

The Candidates page now has columns to show your Score for each candidate. 
There is also a column for Average Score amongst all the raters, but this is only 
visible to the Hiring Manager/Hiring Team Lead.
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