Reservation Form

The Lawson Seminar and Reading Room (Elizabeth Hall 206)

All requests for use of the Lawson Seminar and Reading Room must be made by a Stetson faculty member who agrees to accept responsibility for: (1) requesting use of the room from the Dean’s Office; (2) making sure the room is left in a neat and clean condition.  The room is relatively small (maximum comfortable seating 15), and intended to be used for academic, intellectual, or co-curricular activities within the liberal disciplines.  You will receive an acknowledgement of your request by email.  You will also be notified if your request has been accepted.  You will receive a confirmation that the room is available for the time(s) requested.  Submitting a Reservation Form does not guarantee availability.  
	


Name of Faculty Member 

Making Request:
	


Department/Program:

	


E-Mail Address:




	


Campus Phone:
	


Class or Group:
	


Purpose: 
	


Dates and Times Requested:

	


Comments:

	


Other Requests:

Please cut and paste into a document and email to twetheri@stetson.edu
online submission is not available at this time


                           SUBMIT

