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ADMISSION PROCEDURE TO THE GRADUATE DIVISION

The Graduate Division offers curricula leading to degrees of Master of Arts, Masters of Science, Master of Education, and Specialist in Education. Admission to a program of study requires evidence of ability to pursue graduate study and to complete the requirements for the specific degree program. An applicant may take up to six semester hours while seeking admission. To seek admission to a master’s degree program, a student must have an acceptable baccalaureate degree (and master’s degree for Education Specialist program). The following supporting documents must be received by the Office of Graduate Studies before action can be taken on any application:

Non-degree seeking students need only complete highlighted areas.
1. Application for admission- This form must be submitted by all students regardless of purpose in pursuing coursework. A $25.00, non-refundable, application fee must accompany all applications. (Former Stetson students must submit a $5.00 application fee.) Checks should be made payable to Stetson University. 

2. Undergraduate and graduate transcripts- One official transcript is required from each higher education institution attended for Degree and Non-Degree-Seeking Students. Transcripts must be on file in the Graduate Studies Office before enrolling in classes.
3. Submission of application-Candidates should send all application materials to either the DeLand or Celebration campus. Candidates applying to the DeLand campus send application, transcript(s) and letters of reference to Diana Belian: The Office of Graduate Studies—DeLand, Unit #8419, Stetson University, DeLand, FL 32720. Candidates applying to the Celebration campus should send the application, transcript(s) and letters of reference to Midge McDaniel: Office of Graduate Studies—Stetson Center at Celebration800 Celebration Avenue  Suite 104 Celebration, FL, 34747
Additional requirements for degree seeking students

1. Personal references- Recommendation forms are required from three individuals well acquainted with the applicant’s education and abilities. The applicant’s immediate supervisor and a former professor should be included as references. 

2. Photograph- A recent wallet size photograph must be submitted. 

3. teacher’s certificate- A copy of current teacher’s certificate must be submitted, if applicable. 

4. General knowledge test- Applicants to any Teacher Education or School Counseling Program who are not fully certified teachers must submit passing scores on all areas of the General Knowledge  (GK) Test. 

5. Graduate records Exam- Applicants in all Masters of Science and Masters of Art in English are required to submit an official report of test scores on the Graduate Records Exam General Test (GRE). Applicants in the Masters of Education and Educational Specialist degree programs who do not meet the minimum Grade Point Average (GPA) may submit test scores from the Graduate Records Exam (GRE) or the Miller’s Analogies Test (MAT). For more information on the GRE and MAT, please contact the University Counseling Center (386) 822-8909. 

When the file of the applicant is complete, the Graduate Council reviews carefully these credentials and notifies the person by letter of its decision. No applicant is classified as a graduate student until a letter of admission from the Graduate Office is issued. Only students in degree programs earn graduate credit. Coursework taken for other purposes is termed post baccalaureate credit and is not applicable to a graduate degree without specific permission of the Graduate Council. Applicants seeking admission to a degree program will not be allowed to continue beyond six semester hours unless admitted to a degree program. 
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Application for admission

(A $25.00 application fee must accompany this form.)


	BIOGRAPHICAL INFORMATION 

	Social Security 
	
	
	
	-
	
	
	-
	
	
	
	
	Gender:  FORMCHECKBOX 
Male   FORMCHECKBOX 
 Female 

	Legal Name:
	     
	     
	   
	
	     

	
Last
	First
	M.I.
         Former last name if any

	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	     
	     

	
City
	State
	ZIP Code

	Phone:
	(     )      
	E-mail Address:
	     

	Birth Date:
	     
	County of Birth
	     

	Country of Citizenship::
	     

	Are you a Resident Alien?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Resident Alien number
	     

	Are you a Non-Resident Alien/International?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Native language
	     

	If different from above, please give your mailing address for all admission correspondence.



	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	     
	     

	
City
	State
	ZIP Code

	Phone:
	(     )      
	E-mail Address:
	     

	

	Religious Affiliation
	     
	Marital Status:
	     

	
	
	
	

	Ethnic Classification 
	 FORMCHECKBOX 
 American Indian, Alaska Native
	 FORMCHECKBOX 
 African American, Black

	
	 FORMCHECKBOX 
 Caribbean
	 FORMCHECKBOX 
 Mixed Race

	
	 FORMCHECKBOX 
 Asian American, Asian
	 FORMCHECKBOX 
 White, Angle, Caucasian

	
	 FORMCHECKBOX 
 Hispanic
	 FORMCHECKBOX 
 Other

	

	Have you ever been arrested for committing a misdemeanor or a felony, other than a traffic violation (speeding, parking)?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 


	If yes, please give approximate dates, specific charges and any sanctions imposed. 

	

	Do you hold a Florida Teaching Certificate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	If so, how many years have you taught? _________________________


	EDUCATION 

	Please list in chronological order all college and universities you have attended: 

	     
	     
	     
	     

	Name of School
	Location (City, State, Zip)
	Dates attended
	Degree

	     
	     
	     
	     

	Name of School
	Location (City, State, Zip)
	Dates attended
	Degree

	     
	     
	     
	     

	Name of School
	Location (City, State, Zip)
	Dates attended
	Degree

	Name under which you were registered (if different) __________________________________



	Degree sought 

	
	
	Master of Science 

	Campus preference:
	Master of Education
	 FORMCHECKBOX 
 Marital Couple & Family

	
 FORMCHECKBOX 
  DeLand 
	 FORMCHECKBOX 
 Reading Education 
	 FORMCHECKBOX 
 School Counseling

	
 FORMCHECKBOX 
  Celebration 
	 FORMCHECKBOX 
 Leadership 
	 FORMCHECKBOX 
 Clinical Mental Health Counseling

	
	
	Non-Degree Seeking 

	
	Masters of Arts
	 FORMCHECKBOX 
 Teacher Certification

	
	 FORMCHECKBOX 
 English
	 FORMCHECKBOX 
 Licensure/Certification

	
	
	 FORMCHECKBOX 
 Other

	
	
	

	
	
	
	

	Academic honors/Publications 
	Briefly describe any scholastic distinctions or honors you may have won. List published research, books, or articles you have written (give complete bibliographical data)

	

	

	

	
	
	
	

	Work experience
	List any job (including summer employment) you have held in the past three years. 

Education candidates must include employing school and direct supervisor’s email.

	     
	     
	     
	     
	     

	Current Employment
	Employer
	Dates of employment 
	Hours/ per week
	Supervisor email

	     
	     
	     
	     
	

	Specific nature of work
	Employer
	Dates of employment 
	Hours/ per week
	Supervisor email

	     
	     
	     
	     
	

	Specific nature of work
	Employer
	Dates of employment 
	Hours/ per week
	Supervisor email


	
	
	
	

	Test information
	GRE
	MAT
	TOEFL (Foreign Students)

	
	
	
	

	
	Date taken or to be taken
	Date taken or to be taken
	Date taken or to be taken


	References
	Please list below the people from whom you have requested or will request recommendations

	     
	     
	     

	Name
	Position
	Business Address

	     
	     
	     

	Name
	Position
	Business Address

	     
	     
	     

	Name
	Position
	Business Address

	Applicant statement

	Respond in writing to the following statements. You may attach additional pages. The applicant’s statement will be review by the Admissions Committee and may serve as an interview by the graduate program advisor(s) (Counseling programs require an additional interview.) 

	1. Which degree program are you seeking? State the specific title of the degree program as described in the current Graduate Bulletin. 

	

	

	

	2. In terms of the catalog admission requirements, state how you meet the admission requirements of this degree program. 

	

	

	

	3. State you short-range and long-range professional career goals.

	

	

	

	

	4. State how you believe the completion of this degree program compliments your career goals: 



	

	

	

	


My signature below indicates that all information contained in my application is complete, factually correct, and honestly presented. 

Signature:
____________________________________________________________Date _______________

Stetson University accepts qualified candidates for admission without regard to race, color, creed, gender, sexual orientation, national, or ethnic origin, age, religion, handicap or disability. 

	Medical Statement

	Person to notify in case of accident or emergency: 

	Name:
	     
	     
	   
	
	     

	
Last
	First
	M.I.
         Former last name if any

	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	     
	     

	
City
	State
	ZIP Code

	Phone:
	(     )      
	Cell phone:
	(     )      

	Special statement for students not admitted to a program or not currently seeking a degree (check one)



	In registering for courses during the (circle) SUMMER, FALL, SPRING: 200___ term, you must recognize that the identified statement below applies to this registration. 



	For degree-seeking students (not yet admitted)



	 FORMCHECKBOX 


	A. If you are applying to a degree program during this term, you cannot exceed six (6) hours of coursework and you agree to provide, or have provided, during this term all documents required for an admission  decision. You must also recognize that there is no implication of admission through this registration/coursework. You will not be allowed to register for courses beyond six semester hours until a positive admission decision is made. 



	 FORMCHECKBOX 


	B. I your have already completed some Stetson University coursework, you must recognized that your enrollment is on a Post-Baccalaureate (non-degree seeking) basis until a positive admission decision is made and that there is no implication of admission through coursework preceding an admission decision. In addition, you must provide or have provided all documents for an admission decision during the current term. You will not be allowed to register for courses beyond six semester hours until a positive admission decision is made.

	For non-degree-seeking students

	 FORMCHECKBOX 


	C. In registering for courses on a non-degree seeking basis, you must recognize that only a maximum of six semester hours of coursework taken prior to admission can apply to a degree should you decided to change to a degree-seeking student and that there is no implication of admission to a degree program through courses on a non-degree-seeking basis.

	


I understand that if I have not met the conditions for admission as outlined in the Admission Procedures to the Graduate Division by mid-term of my term of entry, I waive my right to attend further classes, and I waive my right to receive credit or grades for the classes in which I am currently enrolled.  

Signature:
____________________________________________________________Date _______________

Stetson University accepts qualified candidates for admission without regard to race, color, creed, gender, sexual orientation, national, or ethnic origin, age, religion, handicap or disability. 

