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NON-BENEFIT DEDUCTION CHANGE ORDER

	ID Number


	Employee Name                                           Unit:                                 Ext.

	Pay Date Deductions:   FORMCHECKBOX 
   Begin           FORMCHECKBOX 
   Stop            FORMCHECKBOX 
  Change


	Employee Signature                                                    Date:



	DEDUCTION CODES
	Deduction Long Title
	Amount deducted 

per pay period
	Annual Maximum Amount or End Date

	
	
	Biweekly
	Monthly
	

	
	
	
	
	

	 FORMCHECKBOX 
 LP
	Loan Payment:   FORMCHECKBOX 
New     FORMCHECKBOX 
Change      FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 
 REN
	Rental Account:  FORMCHECKBOX 
New     FORMCHECKBOX 
Change     FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 
 SA
	Student Account:  FORMCHECKBOX 
New   FORMCHECKBOX 
Change     FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 
 SA2
	Student Account (based on %):    

         FORMCHECKBOX 
New     FORMCHECKBOX 
Change      FORMCHECKBOX 
Cancel
	%
	%
	

	 FORMCHECKBOX 
 SPD
	Special Deduction:  FORMCHECKBOX 
New   FORMCHECKBOX 
Change   FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 

	         FORMCHECKBOX 
New     FORMCHECKBOX 
Change      FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 

	         FORMCHECKBOX 
New     FORMCHECKBOX 
Change      FORMCHECKBOX 
Cancel
	
	
	

	 FORMCHECKBOX 

	         FORMCHECKBOX 
New     FORMCHECKBOX 
Change      FORMCHECKBOX 
Cancel
	
	
	


Annual Maximum Amount – Deduction will continue until Maximum has been reached.  It will automatically restart as of January 1, the following year.  End Date – Deduction will continue until the end date is reached. 

Original:  Benefits/Payroll


Yellow:  Employee
Original:  Benefits/Payroll

Yellow:  Employee

